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Note:  This is a living document.  The Kelso C-7 School District will continue to monitor the situation and 

follow current guidelines and recommendations.  Our decisions will be based on recommendations and data 

from CDC, DESE, Missouri Governor, and applicable state and local agencies.   
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INTRODUCTION 
We have created this plan to aid in navigating the reestablishment of our school where employees, students, and families feel safe 

and to reduce the impact of COVID-19 conditions upon returning to the district. The guidelines referenced in this plan are based 

on guidance from the Centers for Disease Control and Prevention (CDC) and World Health Organization (WHO). Regular updates 

will be made to this plan based on information provided by the CDC, WHO, and applicable federal, state and local agencies. 

 

GUIDING PRINCIPLES 
In order to ensure the continued well-being of our employees the following guiding principles have been put in place: 

1. EMPLOYEE AND STUDENT SAFETY MEASURES 

2. HEALTH GUIDELINES 

3. SUPPORT FOR FAMILIES? 

SECTION 1: SAFETY OF STUDENTS, STAFF, AND VISITORS 

EMPLOYEE AND STUDENT SAFETY 

 
VISITORS 
At this time, any outside visitor will not be guaranteed entry into the building.  Appointments are strongly encouraged for entry into 
the building, and upon entry, each visitor must complete the mandatory screening tools we will be implementing until further 
notice.  Masks for visitors are strongly encouraged. 

 All visitors must report to the office and enter through the front door. Visitors can be allowed in through the security system and 

signing in at the secretary’s office.   This allows the district to provide a safe and healthy learning environment for all Kelso C-7 

Students.   

TRAVEL RESTRICTIONS 

Kelso C-7 will discontinue staff travel to conferences and workshops until further notice unless pre-approved by the Human 

Resource department and the office of the Superintendent. 

 

PROACTIVE MEASURES 

In being proactive, in addition to using PPE, please remember to:  

●   Wash your hands often with soap and water for at least 20 seconds. Use hand sanitizer with at least 60% alcohol if soap 

and water are not available 

●   Avoid touching your eyes, nose, and mouth  

●   Cover your mouth and nose with a tissue when you cough or sneeze or use the inside of your elbow 

 
Social distancing: This is an effective way to prevent potential infection. Kelso C-7 employees, students, parents, and visitors should 

practice staying approximately 6 feet away from others and eliminating contact with others. 

 

Masks: Face masks are an important part of employee protection, as well as personal hygiene, social distancing, and frequent 

cleaning efforts. It will be a personal preference to wear masks.   

   

Please note that social distancing should still be practiced even with the use of masks. 

  

STUDENT & EMPLOYEE SCREENING AND PROTOCOLS 
To help prevent the spread of COVID-19 and reduce the potential risk of exposure to our employees, we will be requiring 

employees to complete a self-screening which includes a temperature reading and answering a set of questions related to COVID-

19 symptoms including: 

  



●  Fever of 100.4 degrees or higher 

●  Cough 

●  Shortness of breath or difficulty breathing 

●  Chills 

●  Repeated shaking with chills 

●  Muscle pain 

●  Headache 

●  Sore throat 

●  Loss of taste or smell 

●  Diarrhea 

●  Known close contact with a person who is lab confirmed to have COVID-19 

 

All screening information will be kept confidential by the district nurse and school administration. 

 

Additionally, student temperatures will be taken each day until further notice.   

●  Car riders will have temperatures taken prior to entering the building. 

●  Bus riders will have temperatures taken prior to entering the school bus.  

 

 

SUSPECTED CASE OF COVID-19 
In the event of a suspected case of COVID-19, the following protocols will be followed:  
Scenario 

●  An employee or student doesn’t feel well and visits the school nurse.  
●  The nurse determines symptoms may be COVID related.  
●  The employee or student will be temporarily separated from others.  

Employee 
●  The employee and/or school nurse will notify the Superintendent.  
●  The employee will contact their primary health care provider and the provider will arrange for testing. 
●  If the employee tests positive for COVID, the provider that ordered the test will call the employee with the positive 

result.  
●  The Health Department will also contact the employee and conduct a risk assessment (contact tracing). If the 

employee resides in a county other than Scott County, then the residing county health department will contact the 
employee.  

●  The Health Department will ask the employee about all close contacts the employee had from the 48 hours prior 
to symptoms up to and including the day the employee began isolation measures.  

●  They will direct the individual and any other person at possible risk of being infected with what to do.  
●  Return to work will be communicated by the Superintendent. 

 

Student 

●  If a student has a fever prior to entering the school bus, the student will be returned to their parent(s).  Parents 
will be encouraged to have the student tested.   

●  The school nurse will contact the parent/guardian. When the parent/guardian arrives, the nurse will encourage 
the parent/guardian to have the student tested. The nurse will offer to assist the parent/guardian with making 
phone calls to the healthcare provider.  

●  The nurse will also notify the Superintendent to discuss next steps.  
●  The healthcare provider will arrange for the student to be tested. If the student tests positive for COVID, the 

healthcare provider will contact the parent/guardian.  
●  The Health Department will then contact the parent/guardian and conduct a risk assessment (contact tracing).  
●  The parent/guardian will be asked about any close contacts the student may have had from the 48 hours prior to 

symptoms up to and including the day the student began isolation measures.  
●  They will direct the parent/guardian on what the student and any other person at possible risk of being infected 

with what to do.  
●  Admittance to school will be communicated by the building administrator to the parent/guardian.  

 

Additional Steps 

1. If the employee has been told to self-isolate, he/she should contact his/her/their direct supervisor/principal. If 

the student has been told to self-isolate, the family will be requested to call the school. The school will check to 

see if there are siblings or other family members in Kelso C-7 School District.  

2. The Superintendent will advise the Board of Education.  

3. Superintendent will consider initiating the following Kelso C-7 Positive COVID-19 Protocols:  
a. Kelso C-7 will consider closing the building temporarily for cleaning/sanitation.  
b. Superintendent will contact the Health Department for additional guidance. 
c. Kelso C-7 will work with the Health Department to provide any official communication regarding a 
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COVID-19 case within the District while abiding by all Health Insurance Portability and Accountability 
Act (HIPAA) guidelines.   

d. The Principal/Superintendent will follow-up with the staff member and family of the student.  

 

RETURN TO SCHOOL/WORK AFTER EXCLUSION 
Once a student or employee is excluded from the school environment, they may return if they satisfy the 

recommendations of the CDC.  Currently those guidelines are: 

 

1. Untested:  Persons who have not received a test proving or disproving the presence of COVID-19 but experience 

symptoms may return if the following three conditions are met:  

●  They have not had a fever for at least 72 hours (that is three full days of no fever, without the use of medicine 

that reduces fevers);  

●  Other symptoms have improved (for example, when your cough or shortness of breath have improved); and  

●   At least fourteen (14) calendar days have passed since your symptoms first appeared.  

 

2. Tested: Persons who experienced symptoms and have been tested positive for COVID19 may return if the following 

conditions are met:  

●   At least fourteen (14) calendar days have passed since your symptoms first appeared or exposure.   

●  Approval/recommendation to return by the Scott County Health Department to return (per Scott County Health 

Department 7/15/2020).  

 

3. Tested with no symptoms:  Persons who have not had symptoms but test positive for COVID-19 may return when 

they have gone fourteen (14) calendar days without symptoms and have been released by a healthcare provider. 
 

Additionally, if you have symptoms that could be COVID19 and do not get evaluated by a medical professional or tested for 

COVID19, it is assumed that you have COVID19 and may not return to work until the three criteria listed above have been met. 

 

If a student is absent multiple days related to COVID-19, we will look at each case on an individual basis.  Our student’s health, 

safety, and education are our top priorities.   

 

Above all else, communication with the district is key.  Until further notice, we will be adhering to the updated attendance policy 

that will also be located in our student handbook.   

 

SCHOOL NURSE PROCEDURES 
●  Kelso C-7 school nurse, who is providing health care, will be using appropriate PPE.  

●  Kelso C-7 school nurse regularly keeps a log of health room visits. The name and phone number/address of all 

persons seen with fever and new cough will be recorded. Due to student privacy, these records are not public. 

However, information may be shared with the Health Department as appropriate.  

●  The Scott County Health Department will provide guidance on students and staff who have had contact with 

people who are suspected of COVID-19 positive.  

 

GUIDANCE IF EXPOSED 
While we all hope to avoid exposure to illness from COVID19, we need to be prepared for that possibility.  If you or someone 

you’ve been in contact with has been exposed to the virus, our first concern is for your health and safety and those around you.  In 

this rapidly changing situation, healthcare providers should have the most up-to-date information from the CDC. 

 

Please do the following: 

1. Quarantine yourself in a specific room away from others in your home 

2. Contact the following (in order of priority), let them know you have been exposed to COVID19, then follow their 

instructions. 
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a. Your healthcare provider 

b. Kelso C-7 Superintendent 

 

3. Your administration will determine appropriate next steps.  

4. In case of an emergency, call 911 and let them know you have been exposed to COVID19, then follow their instructions. 

 

 

PERSONAL WORKSPACE/CLASSROOM/SHARED WORKSPACE       
●  All teachers and students are asked not to visit another classroom outside of their team or grade level.   

●  Employees are encouraged to disinfect their own personal workspace (teacher desk, phone, etc.) throughout the day, 

giving special attention to commonly touched surfaces. 

●  Students will be required to use hand sanitizer upon leaving and re-entering the classroom. 

●  Each workspace and commonly used items and areas will be disinfected on a regular basis. 

●  Kelso C-7 has alcohol-based hand sanitizers throughout the workplace and in common areas. Cleaning sprays and wipes 

are also available to clean and disinfect frequently touched objects and surfaces such as telephones and keyboards.  

●  The Kelso C-7 Custodial Team will clean all workspaces at their designated cleaning time. 

Multipurpose/Team Room–These spaces will have limited access.  Please follow recommendations when using shared spaces, 

utilizing social distancing and disinfecting policies.  

 

FACILITIES CLEANING AND GENERAL DISINFECTION PROTOCOL     
●  Buildings will be thoroughly cleaned at least once a day 
●  Bathrooms will be disinfected mid-morning, around noon, mid-afternoon and after student dismissal. 
●  Other frequently-touched common surfaces will be cleaned throughout the day.  
●  Playgrounds will be disinfected at least once a day. 
●  Spray bottles of disinfectant will be available to disinfect desks and tables before and after meals. 
●  Traditional water fountains will be disabled. The District is in the process of installing bottle filler stations 

throughout the buildings. Students will be expected to bring a water bottle with them to school.  
 

The goal is to establish a sanitary baseline before the school opens.  The site should be 100% disinfected prior to anyone returning 

to work/school. 

 

DEEP CLEANING AND DISINFECTION PROTOCOL 
Deep cleaning is triggered when an active employee or student is identified as positive for COVID 19 based on testing.   

 

PREVENTIVE MATERIAL INVENTORY 
Kelso C-7 has an adequate supply of soap, disinfection, hand sanitizer, paper towels, tissues, gloves, masks, thermometers, and all 

other PPE. 

BUS DRIVERS/BUS PROTOCOLS 
Bus transportation will continue to be provided. However, due to COVID-19 social distancing recommendations, it is 

highly recommended students provide their own transportation.  

●  Students are asked to not load/ride the bus if he/she:  
○  have tested positive for COVID-19; 
○  have been diagnosed presumptive positive for COVID-19; 
○  are awaiting COVID-19 test results; 
○  or exhibit one or more symptoms of COVID-19 based on CDC guidance that is not otherwise explained. These 

symptoms include but are not limited to ones listed prior on page X.   

●  Bus drivers and monitors will watch for continued coughing or other symptoms and may request a student sit 
in a designated area on the bus.  

○  The bus driver / monitor will immediately alert the school administration upon arrival.  

●  The bus driver / monitor will sanitize the rail frequently.  
●  The bus driver / monitor will sanitize seats between use.  
●  Bus drivers and monitors will not work if they are sick.  
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●  Bus drivers and monitors will wear masks/face shields.  
●  If a student has transportation written into their IEP plan, the IEP team will make the most appropriate decision 

for those students.  
●  Loading / Unloading: Avoid congestion as students load and unload buses.  

○  Students will be loaded from the back to the front by bus stop as much as possible in order to minimize contact 
and risk while loading and unloading.  

○  Students may be assigned seats.  
○  Same households may be required to sit in the same row or in close proximity to each other. 
○  Students must remain in their seat facing forward and must refrain from touching others. 

 

RESTROOM USAGE DURING THE WORK DAY 
Student Bathrooms:  Establish maximum capacity for the facility that allows for social distancing.  Classroom teachers 

will monitor the usage in relation to the number of stalls available.  

Faculty/Staff Bathroom:  Kelso C-7 will provide supplies for employees to disinfect the area after use in staff only 

restrooms.  

 

CAFETERIA AND MEAL PERIODS 
The Kelso C-7 School District will closely monitor communal use of common spaces (cafeteria/gym) and monitor 

human capacity. Students will sit facing similar directions and spaced for safety within their classroom assigned areas.  

Alternate schedules are an option as we continue to monitor CDC recommendations. 

 

CLASSROOM ARRANGEMENTS 
The Kelso C-7 School District will limit group gatherings, arrange classroom environments, and monitor human 

capacity. Classrooms will be social distancing as space and age allows.  Alternate schedules for recess are an option as 

we continue to monitor CDC recommendations. 

 
SOCIAL-EMOTIONAL WELL-BEING OF STUDENTS AND STAFF 
The district counselor will provide support for parents and teachers. The counselor will work with students individually 
or in small groups to address any well-being needs.  
 

STAFF TRAINING 
1. Pre-return to school training-  

Presented remotely to ensure understanding and preparedness to align with this manual 

2. First Day Training/Orientation  

Align local protocols and procedures with this manual; meeting area must adhere to social distancing 

protocols or present via digital platform such as Zoom 

3. Cleaning Crew Protocols 

Disinfection methods, comprehensive cleaning training 

It is very important that all employees understand the safety requirements, protocols and expectations to ensure 

everyone and their communities stay safe and prevent the spread of the virus.   

 

Content Covered: 

1. All training topics can be reinforced with signage in the buildings. 

2. School/District checklists 

3. Response Team:  Dr. Kimberly Burger, Mrs. Debbie Lands, Mr. Ted Glastetter, Mrs. Stacey Rongey, Mrs. Stacy 

Creech 

4. Disinfection Measures 

5. Transportation 

6. Isolation protocols 
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7. On site health screening 

8. Daily self-screenings 

9. Visitors 

10. Cleaning Crew Protocols 

COMMUNICATION METHODS 

To stay updated on the most up-to-date information: 

1.  Teachers, students, and parents need to check their email often. 

2.  Visit our district website https://kelsoc-7.wixsite.com/kelso 

3.  Follow the district social media, Facebook page 

4.  Texting Remind 101 

5. Communication of up-to-date information is important to any successful school, but essential during recent 

events.  Please communicate if your family changes any directory information (address, phone numbers, 

emergency contacts, etc.). 

 

  

https://kelsoc-7.wixsite.com/kelso
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KELSO C-7 SCHOOL DISTRICT 

Visitor Self Screening Form 
 

Name of Visitor: ______________________________________ 

Date:  ____________________ 

 

1. Have you had contact with anyone that you know has been diagnosed with 

COVID-19? Contact is defined as being within 6 feet (2 meters) for more 

than 15 minutes with a person, or having direct contact with infectious 

fluids from a person with confirmed COVID-19 (for example being coughed 

or sneezed on). 

 

2. Have you had a positive-COVID test for active virus in the past 10 days? 

 

3. Do you have of these symptoms that you cannot attribute to another 

condition? 

 Fever or chills 

 Cough 

 Shortness of breath or difficulty breathing 

 Fatigue 

 Muscle or body aches 

 Headache 

 Recent onset of loss of taste or smell 

 Sore throat 

 Congestion 

 Nausea or vomiting 

 Diarrhea 

 


